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Welcome to Today’s Webinar:
Back-to-Basics on IDEA Data Notes

 Thank you for joining us

 This webinar is being recorded

 Materials will be posted on the IDC 
website events module

 All lines will be muted

 The chat box is open for questions
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Expected Outcomes

Participants will have a better 
understanding of

 The purpose for providing data notes

 What information to provide in a data 
note

 The process for submitting data notes

 Available resources for writing good data 
notes
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Agenda 

 Overview of the Office of Special 

Education Programs (OSEP) 

Data Quality Review Process

 State response to OSEP 

feedback

 How to access MAX.gov

 Uploading data notes

 Data note best practices
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Poll Question

What is your current comfort level with 
submitting data notes?

A. Unsure

B. Not Comfortable

C. Somewhat Comfortable

D. Comfortable

E. Very Comfortable
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OSEP’s Data Quality Review
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Data Quality Review Process
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State submits data note as required

State reviews report and resubmits data if needed

IDEA Data Quality Review and Year to Year Reports posted to MAX.gov

OSEP reviews snapshot data

Data snapshot created on due date



IDEA Data Quality Report
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Collection and Data Group Information
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Data Quality Check Type and Result
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OSEP’s Feedback to State
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Year to Year Report
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Why Data Notes?

 Provide meaningful context for 
interpreting data and understanding the 
limitations of the data within the state 
education agency (SEA) and for the public

 Address OSEP’s questions regarding the 
data or potential compliance issues

 Provide explanations of substantial 
changes from the previous year
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Tips for Responding to OSEP’s 
Comments

 Carefully review OSEP’s comments for
• A clear understanding of the concern 
• Information to guide the state’s response

 Respond to the specific content of the 
comment
• Address each issue specified
• Do not address issues OSEP did not identify
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Guiding Questions for Analysis

Use the comments as the basis for a root cause 
analysis to determine the reason for the data 
issues. Questions may include the following:

 Was the correct version of the data file 
submitted?

 Were errors made in collection, validation, and 
review of reported data?

 Were errors made in creating the data 
submission files?

 Were any data missing or duplicated?
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Guiding Questions for Analysis 
(cont.)

 Were there policy or procedure changes in the 
state or individual local education agencies 
(LEAs) that may have impacted the data?

 Were there data definitions or processes that 
were unclear or that were applied 
inconsistently?

 Were there changes in the SEA staff who 
provide the data? 

 Were there year to year fluctuations in 
individual LEA data?
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Summarize Findings

 Include issues from the root cause 
analysis in the data note

 If data need to be resubmitted, identify 
steps the state took to make corrections

 If data are correct as submitted, explain
why the data are correct, including any 
year to year fluctuations
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Remember….

 Check grammar and spelling

 Data notes will be made public on the IDEA
Section 618 Data Products website at 

https://www2.ed.gov/programs/osepidea/618
-data/collection-documentation/index.html
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Pop Quiz!

If a state submits data after the initial due 
date, does OSEP consider that data during 
its review?

A. Yes

B. No

19



Pop Quiz!

If a state submits data after the initial due 
date, does OSEP consider that data during 
its review?

A. Yes

B. No

Answer: B, No

OSEP’s review is based on data received as of the 

initial due date for the submission
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Logging into MAX.gov

 Steps for accessing Part B and Part C Data 
Quality Reports and  Year to Year Reports 
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MAX.gov Login
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Data Quality Review Page
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Part B and C Landing Page and 
State-Specific Links
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The Part B and Part C Space
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Data Quality Reports

26



Data Quality andYear to Year Reports
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Add Attachment
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Upload the Document
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Data Note Best Practices

Briefly describe the issue and a general 
explanation of why the data issue 
occurred.

 Public users of the data will not see OSEP’s 
comments, only your response; restating 
the concern provides clarity for the data 
note
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Data Note Best Practices (cont.)

Note policy changes at the state or local 
level that may have impacted how data 
are reported to the state.

 For example, a change in state policy 
around graduation requirements could 
impact the number of students with 
disabilities receiving a certificate
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Data Note Best Practices (cont.)

Note additional training that may have 
led to substantial changes in the data 
from the prior year.

 For example, additional training on proper 
coding for disciplinary removals could 
result in changes in the counts for some 
removal categories
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Data Note Best Practices (cont.)

Describe any unusual circumstances that 
may have impacted the collection of data.

 Use of a new data collection system with 
additional edit checks that improve data 
quality

 Natural disasters or data system failures 
that may impact data quality
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Helpful Resources

 IDEA Part B SSS-IDEA Crosswalk (IDC)

 Data Notes Practice Guide (Center for 
IDEA Fiscal Reporting - CIFR)

 Writing Good EDFacts Data Notes -
(EDFacts Partner Support Center - PSC)

Upcoming: Topical Burst and TA Workshop at 
the IDC Interactive Institutes
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Questions?
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Contact Information

 Tiffany Boyd

• tiffany.boyd@aemcorp.com

 Fred Edora

• fred.edora@aemcorp.com

 Terry Long

• terry.long@sped-data.com

 Chris Thacker

• chris.thacker@uky.edu
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For More Information

Visit the IDC website 
http://ideadata.org/

Follow Us on Twitter
https://twitter.com/ideadatacenter

Follow Us on LinkedIn
http://www.linkedin.com/company/ide
a-data-center
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Evaluation Poll

 Poll questions will appear on the right 
hand side

38



The contents of this presentation were developed 
under a grant from the U.S. Department of Education, 
#H373Y130002. However, the contents do not 
necessarily represent the policy of the U.S. Department 
of Education, and you should not assume endorsement 
by the federal government. 

Project Officers: Richelle Davis and Meredith Miceli
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