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  Two State Models:  

Kansas State Department of Education 
West Virginia Department of Education 

Kansas 
Mason Vosburgh 
IDEA Part B Data Manager 
Special Education Data Steward 

Charlotte Bogner 
EDFacts Coordinator 

West Virginia 
Lanai Jennings, Ph.D. 

IDEA Part B Data Manager 

Malinda Shanklin, M.S. 
EDFacts Coordinator
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Kansas   
Agenda 

• Mason’s Role (IDEA) 
– 618 Reporting Method (collecting the data) 
– Documenting the Metadata 
– Data Validation 

 
• Charlotte’s Role (EDFacts) 

– Project Management 
– Data Flow & Work Flow Processes 
– Data Steward Workgroup 
– Best Practice Tips  
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Kansas 618 Reporting Method 
Data Dictionary establishes collection 

timelines and defines data fields  
Data Dictionary stipulates the required 

file specification 
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Kansas 618 Reporting Method 
Student Profile 

Upon data entry / imported submission,  
a student profile is created. 

Each student profile displays an 
indicator for each of the OSEP tables 
that are collected in this system and 
reported through EDEN. 

The inclusion / exclusion status of each 
OSEP table is displayed. 

If all required data elements for a given 
table are valid, then the table status = 
Yes. 

If any required data element for a given 
table has an exception, then the table 
status = No. 

Subgroup categories are also displayed. 
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Kansas 618 Reporting Method 
The Verification Process 

Each student record goes through an 
internal data verification process to 
identify exceptions in the data.  

All data fields are checked for valid 
content, and various rules of logic are 
applied. 

Students with anomalies are listed with a 
code and description. The same 
verifications are found on individual 
student records.   

An Excel report can be created to notify 
providers or make response to KSDE. 
Records can be sorted and filtered for the 
target audience. 

Data corrections can be typed in the 
student record or a fix is made in the local 
IEP program, and a corrected record is 
resubmitted.  

The verification process is rerun, and 
corrections are made until all of the 
verifications are resolved. 
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Kansas 618 Reporting Method 
 

Reports Used for Local Validation 

Projected reports 
 December 1 
 OSEP Environments  
Indicator reports 
 5, 6, 9, 10 
End-of-Year reports 
 Discipline reports 
  Projected population 
Exiting reports 
 Table 4 projected 
 Unknown exits 
 Unresolved exit 
Assistance reports 
 Overlap report 
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Kansas 618 Reporting Method 
Creating 618 Final Reports 

Final 618 reports are created at the state level 
when : 

A. The collection window closes. 

B. All open verifications have been resolved. 

The school year is selected, and the report type 
is selected.   

The Create Report button is selected. 

Next the application applies the OSEP 
requirements to all student records for the 
target school year. All students meeting the 
requirements are selected for the report. Then 
the Table inclusion status is updated on each 
student record. 

Once completed the report is generated as an 
Excel file where it can be viewed and saved. 

LEAs are notified the final report is available for 
their review. After review period, EDEN data 
elements are copied from the Excel file into 
individual text files (002, 0089 for example). 
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Metadata 
• Customized metadata management application 
• For reporting on EDEN data elements only 
• Contains file level info for specifics related to the entire file 
• Data-element-level info includes: 

– EDEN data element name 
– EDEN permitted values 
– EDEN submission used in 
– EDEN definition 
– KSDE data owner & steward 
– KSDE definition & business rules 
– KSDE source path (server, database, table, field) 
– Transformations (crosswalk from KSDE value to EDEN value) 

• Training for staff provided  
• Metadata Repository User’s Guide 
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Kansas 618 Reporting Method 
Metadata  

Metadata for each EDEN value is 
updated  
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Kansas 618 Reporting Method 
Metadata  

A translation of KSDE 
codes found in the 
individual SEA-level files 
(002, 089) are cross-
walked into the permitted 
values for the EDEN 
submissions. 
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Kansas 618 Reporting Method 
Data Submission 

Programmer uses SQL to 
aggregate the EDEN-level 
reports at the SEA, LEA, & 
building levels.   
Data steward views the EDEN 
report via an ODBC 
connection using MS Access to 
complete the data validation 
process. 
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Project Management 
 

• Project Management methodology to manage work flow  
– Submission Plan  

 

• Established infrastructure for our data flow processes 
– Metadata application 
– Data Mart 

 

• Lots of communication! 
– EDFacts Coordinator, IDEA Data Manager, Programmer 
– Data Governance Board 
– Data Steward Workgroup  
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EDEN Data Flow 
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Work Flow Process 
• EDFacts Coordinator –  

– Downloads file specs from EDEN website 
– Updates/Adds data elements to metadata repository 
– Notifies steward via email 

• Data Steward – Completes detailed metadata documentation 

___________________________________________________________ 
 

• Data Steward – Indicates when data are ready for reporting 
• ETL Programmer – Pulls the data 
• EDFacts Coordinator – Checks file at a high level  
• Data Steward – Performs data validation for content accuracy  
• Data Steward – Gives approval for submission to EDEN 
• XML Programmer – Put data in xml format & submits 
• If any errors occur, they are addressed and file resubmitted 
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Data Steward Workgroup 

• Workgroup reports to Data Governance Board 
• Data Governance Handbook 
• DSWG objectives  

– Communication & collaboration 
– Data quality 
– Build capacity for ownership and accountability of data 
– Eliminate the data silos 

• Ongoing topics for DSWG 
– EDEN 
– KIDS student-level data system 
– Master Data Management  
– Data Warehouse work  
– Data quality 



 Early Childhood Conference: Improving Data, Improving Outcomes 
Big B Add-on Day 

September 10-11, 2014   New Orleans, LA 
17 

Best Practice Tips 

• Stay organized  
• Collaborate & communicate 
• Read EDEN documentation 
• Stay informed by attending meetings & 

webinars  
• Consider EDEN reporting before making 

data collection changes  



 Early Childhood Conference: Improving Data, Improving Outcomes 
Big B Add-on Day 

September 10-11, 2014   New Orleans, LA 

Kansas  

• Contact Info 

• Mason Vosburgh – IDEA Data Manager 
– mvosburgh@ksde.org  

• Charlotte Bogner – EDFacts Coordinator  
– cbogner@ksde.org  
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West Virginia 
Collaborative Roles 

• The Office of Special Programs and 
WVDE Data Calendars 

• Data Collection Roles 
• Data Quality Checks and Certification 
• EDEN/EDFacts 618 Submissions 
•  Professional Development and Technical 

Assistance 
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Data Calendars 
• WVDE Data 

Calendar  
– Schedule of all data 

collected through the 
West Virginia 
Education Information 
Systems (WVEIS) 
and supporting 
applications  
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Data Collection Roles 
• Memo with procedural instructions 

disseminated to all special education 
administrators, LEA county contacts, and 
RESA WVEIS coordinators  
– Also available online 

• Superintendent certification instructions 
originate from Data Governance Manager 
– Delineate timelines, order, and roles in 

certification process  
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Data Quality Checks  
and Certification 

• Most special education collections contain 
edit checks that have been developed 
collaboratively between special education 
and the Office of Data Management and 
Analysis staff over the last decade.      

• Until School Year 2013-2014, most 
additional data quality checks occurred 
after the LEAs submitted their 618 data.  
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Data Quality Checks  
and Certification (cont.) 

• All possible errors that weren’t avoided 
through edit checks (e.g., unlikely codes 
for a given age range or exceptionality) 
were returned to the LEAs and special 
education staff for additional review, 
verification, and/or possible correction. 

• Process was tedious and time consuming 
for both LEAs and WVDE   
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Data Quality Checks  
and Certification (cont.) 

• During School Year 2013-2014, West Virginia’s 
SLDS initiative advanced the state’s educational 
data system and governance structure. 
– Data dictionary developed 
– Statewide certification procedures enhanced 
– New applications to facilitate data quality and LEA 

verification  
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Data Quality Checks and 
Certification (cont.) 

• The type and format of the new data 
applications used in the submission and 
verification process mirrored Data 
Accountability Center’s Data Transmission 
Spreadsheets (DTS).  

• Yet, they were tailored to West Virginia’s 
policies, exceptionality categories, and 
other metadata as reported to OSEP. 
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Example:  Child Count 
DTS: Table 1  WV’s December 1, Child Count 
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Example:  Child Count (cont.) 
DTS: Table 1  WV’s December 1, Child Count 
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Invalid 
codes must 
be 
corrected 
prior to 
submission 

Unlikely 
counts 
should 
be 
checked 

If zero counts 
are not 
reflected for 
Developmental 
Delay Category, 
then red cells 
would emerge.  
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Drillable Features 
Identifies all students in a cell or column total by 

name, school, and disability code   
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Example:  Exit Table 
DTS: Table 4  WV’s Special Education 

Certification Form 
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Key 
• 35 = Transferred to Regular Education 
• 40 = Graduated with Regular High School Diploma 
• 50 = Received a Certification 
• 70 = Reached Maximum Age 
• 75 = Died 
• 80 = Moved, Known to be Continuing 
• 90= Dropped Out 
• 95 = Invalid Code 
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Data Quality Checks  
and Certification 

Other Activities 
• Continue to use year-to-year comparisons to 

flag potential errors or the need for data 
notes 

• Online training modules for 24/7 access 
Collective Results 
• Significant reductions in errors within LEA 

level files prior to submission 
• Fewer problems with SEA-level files  
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EDFacts Submissions 
• Office of Data Management and Analysis Staff 

– Make the actual submissions 
• Office of Special Programs 

– Responsible for checking submissions for 
completeness and accuracy 

– Utilize OSEP reports and DTS (before and after 
EDFacts’ submissions) 

– Part B Data Manager also has access to OSEP 
Reports through EDFacts system   

• Daily communications during submission period 
• Shared responsibilities = Shared stress!   
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EDFacts Submissions 
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Professional Development and 
Technical Assistance 

EDFacts and Part B Data Manager 
collaborate to provide: 
• Beginning of Year New Special Education 

Directors’ Leadership Academies 
• End-of-Year Annual Data Conference 
• Teleconferences and Webinars, as needed 
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West Virginia 

• Contact Info 

Malinda Shanklin – EDFacts Coordinator  
– mshankli@access.k12.wv.us 

The West Virginia IDEA Part B Data Manager  
position is currently vacant. 
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• Visit the IDC website at: 
http://ideadata.org/ 

• Follow us on Twitter: 
@IDEAdataCenter 

http://ideadata.org/
https://twitter.com/DaSyCenter
https://twitter.com/ideadatacenter
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The contents of this presentation were developed under a grant 
from the U.S. Department of Education, #H373Y130002. However, 
the contents do not necessarily represent the policy of the 
Department of Education, and you should not assume 
endorsement by the Federal Government. Project Officers: Richelle 
Davis and Meredith Miceli  
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