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PART C 
(October 2011)

This document summarizes OSEP/ DAC's procedures for edit checks on the data submissions for states. We hope that by making our data handling procedures and the edit checks clear, states will be able to identify any problems with their data before submitting them to OSEP/DAC. In the long run, following these edit checks will save states time and aggravation and will ensure that the Annual Reports to Congress accurately reflect states data.

CHILD COUNT (TABLE 1) 
Step 1: Computational Edits (Red Cells)

· Section A.1 (Total Number of Infants and Toddlers Receiving Early Intervention Services ages,  Birth through 2):

The reported total number of infants and toddlers must equal the sum of the number of children reported by discrete age. If the number reported in the Total cell does not equal the sum of the number of birth to 1 year-olds, 1 to 2 year-olds, and 2 to 3 year-olds, produce an error report.  Do not load data into DANS. 
The reported total number of infants and toddlers must equal the sum of the number of children reported by race/ethnicity. If the number reported in the TOTAL cell does not equal the sum of the number of children reported by race/ethnicity, produce an error report. Do not load data into DANS. 

· Section A.2 (Total Number of Infants and Toddlers Receiving Early Intervention Services, ages 3 or older):

The reported total number of infants and toddlers must equal the sum of the number of children reported by discrete age. If the number reported in the Total cell does not equal the sum of the number of 3 to 4 year-olds, 4 to 5 year-olds, and 5 or older, produce an error report.  Do not load data into DANS. 

The reported total number of infants and toddlers must equal the sum of the number of children reported by race/ethnicity. If the number reported in the TOTAL cell does not equal the sum of the number of children reported by race/ethnicity, produce an error report. Do not load data into DANS. 

· Section B.1.  (Gender Of Infants And Toddlers, Ages Birth Through 2, Receiving Early Intervention Services):

The reported total number of infants and toddlers by gender must equal the sum of the number of children reported by male and female. If the number reported in the Total cell does not equal the sum of the number of male and female for ages birth through 2, produce an error report.  Do not load data into DANS. 
The reported total number of infants and toddlers must equal the sum of the number of children reported by race/ethnicity. If the number reported in the TOTAL cell does not equal the sum of the number of children reported by race/ethnicity, produce an error report. Do not load data into DANS. 

· Section B.2.  (Gender Of Infants And Toddlers, Ages Three Through 5 or above, Receiving Early Intervention Services):

The reported total number of infants and toddlers by gender must equal the sum of the number of children reported by male and female. If the number reported in the Total cell does not equal the sum of the number of male and female for ages three or older, produce an error report.  Do not load data into DANS. 

The reported total number of infants and toddlers must equal the sum of the number of children reported by race/ethnicity. If the number reported in the TOTAL cell does not equal the sum of the number of children reported by race/ethnicity, produce an error report. Do not load data into DANS. 

· Section C (Number of Infants and Toddlers Identified as At-Risk):

The reported total number of at-risk infants and toddlers must equal the sum of the number of at-risk children reported by discrete age. If the number reported in the Total cell does not equal the sum of the number of 0-year-olds, 1-year-olds, and 2-year-olds, produce an error report.  Do not load data into DANS. 

The reported total number of at-risk infants and toddlers must equal the sum of the number of at-risk children reported by race/ethnicity. If the number reported in the TOTAL cell does not equal the sum of the number of children reported by race/ethnicity, produce an error report. Do not load data into DANS. 

Step 2: Logic Edits 

If no errors are detected in Step 1, and the settings data are in DANS, the totals reported on the child count must match the totals reported on the settings table.

For each discrete age and total, the number reported in Section A.1 of the child count table must equal the (total row) number reported for that age in Section A.1 of the settings table. If the age count or total does not match, produce an error report. Do not load data into DANS.
For each discrete age and total, the number reported in Section A.2 of the child count table must equal the (total row) number reported for that age in Section A.2 of the setting table. If the age count or total does not match, produce an error report. Do not load data into DANS.

For gender total, the number reported in Section B of the child count table must equal the (total row) number reported for that age in Section A of the child count table. If the total gender count does not match, produce an error report. Do not load data into DANS

For each race/ethnicity and total, the number reported in Section A of the child count table must equal the (total row) number reported for that age in Section B of the settings table. If the race/ethnicity count or total does not match, produce an error report. Do not load data into DANS

Step 3: Year-to-year change edits

If no errors are detected in Step 2, calculate year-to-year changes and produce report. If errors are found, do not calculate year-to-year changes.

SETTINGS (TABLE 2) 
Step 1: Computational Edits (Red Cells)

· Section A (Settings Reported by Individual Age):

For each row (setting), the total number of children reported for the setting (Total column) must equal the sum of the number of children reported by discrete age. If, for any row, the number reported in the Total column does not equal the sum of the number of birth-1, 1-2, and 2-3-year-olds, produce an error report. Do not load data into DANS.

For each column (discrete age), the total number of children reported for that age (TOTAL row) must equal the sum of the number of children reported by setting. If, for any column, the reported total does not equal the sum of the rows, produce an error report. Do not load data into DANS.
For each row (setting), the total number of children reported for the setting (Total column) must equal the sum of the number of children reported by discrete age. If, for any row, the number reported in the Total column does not equal the sum of the number of 3 to 4 year-olds, 4 to 5 year-olds, and 5 or older, produce an error report. Do not load data into DANS.

· Section B (Settings Reported by Race/Ethnicity):

For each row (setting), the total number of children reported for the setting (TOTAL column) must equal the sum of the number of children reported by race/ethnicity. If, for any row, the number reported in the TOTAL column does not equal the sum of the number of children reported by race/ethnicity, produce an error report. Do not load data into DANS.

For each column (race/ethnicity), the total number of children reported for that race/ethnicity (TOTAL row) must equal the sum of the number of children reported by setting. If, for any column, the reported total does not equal the sum of the rows, produce an error report. Do not load data into DANS.

Step 2: Section Total Edits

If no errors are detected in Step 1, compare section totals as described below. If errors are found in Step 1, do not continue.

For each setting, the (row) total from Section A must equal the (row) total for that setting in Section B. If, for any setting, the total from Section A does not equal the total from Section B, produce an error report.  Do not load data into DANS.

Step 3: Logic Edits 

If no errors are detected in Step 2, and the child count data are in DANS, the totals reported on the settings table must match the totals reported on the child count.

For each discrete age and total, the (total row) number reported in Section B of the settings table must equal the number reported in Section A of the child count table. If the age count or total does not match, produce a warning report. This is a soft edit. It will not prevent the data from loading into DANS.

For each race/ethnicity and total, the (total row) number reported in Section B of the settings table must equal the number reported in Section A of the child count table. If the race/ethnicity count or total does not match, produce a warning report. This is a soft edit. It will not prevent the data from loading into DANS.

Step 4: Year-to-year change edits

If no errors are detected in Step 2, calculate year-to-year changes and produce report. If errors are found, do not calculate year-to-year changes.

EXITING (TABLE 3) 
Step 1: Computational Edits (Red Cells)

For each row (reason for exit), the total number of children exiting (TOTAL column) must equal the sum of the number of children reported by race/ethnicity. If, for any row, the number reported in the TOTAL column does not equal the sum of the number of children reported by race/ethnicity, produce an error report. Do not load data into DANS.

For each column (race/ethnicity), the total number of children reported for that race/ethnicity (TOTAL row) must equal the sum of the number of children reported by reason for exit. If, for any column, the reported total does not equal the sum of the rows, produce an error report. Do not load data into DANS.

For each row (reason for exit), the total number of children exiting (TOTAL column) must equal the sum of the number of children reported by gender. If, for any row, the number reported in the TOTAL column does not equal the sum of the number of children reported by gender, produce an error report. Do not load data into DANS.

For each column (gender), the total number of children reported for that gender (TOTAL row) must equal the sum of the number of children reported by reason for exit. If, for any column, the reported total does not equal the sum of the rows, produce an error report.  Do not load data into DANS.
Step 2: Year-to-year change edits

If no errors are detected in Step 1, calculate year-to-year changes and produce report. If errors are found, do not calculate year-to-year changes.

DISPUTE RESOLUTION (TABLE 4) 

Step 1: Computational Errors (Red Cells)

· Section A:  (Written, Signed Complaints)

Reports with findings (column 1.1a) should be less than or equal to complaints with reports issued (column 1.1). The sum of reports within timeline (column 1.1b) and reports within extended timelines (column 1.1c) should be less than or equal to complaints with reports issued (column 1.1).  If, these conditions are not met, do not load data into DANS.

Complaints pending a due process hearing (column 1.2.a) should be less than or equal to Complaints pending (column 1.2).  If, the reported total in (column 1.2) is not greater than or equal to (column 1.2.a) produce an error report. Do not load data into DANS.

Total written, signed complaints (column 1) should be the sum of the total complaints with reports issued (column 1.1), total complaints pending (column 1.2), and total complaints withdrawn or dismissed (column 1.3). If, the reported total in (column 1) is not equal to (column 1.1), (column 1.2) and (column 1.3), then produce an error report. Do not load data into DANS.

· Section B:  (Mediation Requests)

Total mediations held (column 2.1) is the sum of total mediations held related to due process complaints (column 2.1a) and total mediations held not related to due process complaints (column 2.1.b).  If, the reported total in (column 2.1) is not equal to (column 2.1.a) and (column 2.1.b), then produce an error report. Do not load data into DANS.

Total mediations held related to due process complaints (2.1.a) should be less than or equal to total mediations held (column 2.1).  If, the reported total in (column 2.1) is less than (column 2.1.a), then produce an error report.  Do not load data into DANS.

Total mediation agreements (column 2.1.a.i) should be less than or equal to the total mediations held (column 2.1.a). If, the reported total in (column 2.1.a.i) is greater than (column 2.1.a), then produce an error report. Do not load data into DANS.

Total mediation requests (column 2) is the sum of total mediations held (column 2.1) total mediations pending (column 2.2), and total mediations not held (column 2.3). If, the reported total in (column 2) is less than the sum of (column 2.1), (column 2.2) and (column 2.3), then produce an error report. Do not load data into DANS.

Total mediation agreements (column 2.1.b.i) should be less than or equal to the total mediations held not related to due process complaints (column 2.1.b). If, the reported total in (column 2.1.b.i) is greater than (column 2.1.b), then produce an error report. Do not load data into DANS.

· Section C:  (Due Process Complaints)

Total resolution meetings resulted in a settlement agreement (column 3.1.a) should be less than or equal total resolution meetings (for States adopted Part B Procedures) (column 3.1).

Total resolution meetings resulted in a settlement agreement (column 3.1.a) should be less than or equal total resolved without a hearing (column 3.4). If, the reported total in (column 3.1.a) is greater than the total reported in (column 3.4), then produce an error report. Do not load data into DANS

For states with Part B procedures, the sum of total decisions within timeline (column 3.2.a.2) and total number of decisions within extended timeline (column 3.2.b) should be less than or equal to the total number of hearings (fully adjudicated) (column 3.2). If, the reported total in (column 3.2.a.2) and (column 3.2.b) is greater than the total reported in (column 3.2), then produce an error report. Do not load data into DANS
Total decisions within timeline – the sum of the decisions within timeline (either Part C Procedures (3.2.a.1) or Part B Procedures (3.2.a.2)) and Decisions within extended timeline (3.2.b) (for states using Part B due process hearing procedures) should be less than or equal to the Hearings - fully adjudicated (3.2) (For all states). If, the reported total in (column 3.a.1), (column 3.a.2), (3.a.3), or (column 3.2) is greater than the total reported in (column 3.2), then produce an error report. Do not load data into DANS.
The total number of resolution meetings (column 3.1) should be less than or equal to total number of due process complaints (column 3).  If, the reported total for the number of resolution meetings (column 3.1) is greater than the total number of due process complaints (column 3), then produce an error report.  Do not load data into DANS.

The sum of the total number of hearing (fully adjudicated) (column 3.2), hearings pending (column 3.3), and due process complaints that were withdrawn or dismissed (column 3.4) should be equal to the total due process complaints (column 3).  If, this condition is not met, then produce an error report. Do not load data into DANS.
Step 2: Logic Edits

If the total number of complaints with reports issued (column 1.1) is zero or -9, then the total number of reports with findings (column 1.1.a), total number of reports issued within timeline (1.1.b), and the total number of reports within extended timeline (column 1.1.c) should be reported as -9.  If, the data reported in columns 1.1.a, 1.1.b, and 1.1.c are not equal to -9, then produce an error report. Do not load data into DANS.

If the total number of complaints pending (column 1.2) is zero or -9, then the total number of complaints pending a due process hearing (column 1.2.a) should be reported as -9.  If the total reported in column 1.2.a is not equal to -9, produce an error report. Do not load data into DANS.

If the total number of mediations requests (column 2) is zero or -9, then the total number of mediations held (column 2.1), the mediations pending (column 2.2), and mediations not held (column 2.3) should be reported as -9. If, the total number of mediations held (column 2.1), mediations pending (column 2.2), and mediations not held (column 2.3) is not reported as -9, produce an error report.  Do not load into DANS.

If the total number of mediations held (column 2.1) is reported as zero or -9, then the total number of mediations held related to due process complaints (column 2.1.a), the total number of mediations held that were related to due process complaints and did not result in a mediation agreement (2.1.a.i), the total number of mediations held not related to due process complaints (column 2.1.b), and the total number of mediations not related to due process complaints resulted in a mediation agreement.(column 2.1.b.i)  should be reported as -9.  If, columns 2.1.a, 2.1a.i, 2.1.b, and 2.1.b.i are not reported as -9, produce an error report.  Do not load into DANS.

If the total number of due process complaints (column 3) is reported as zero or -9, then resolution meetings (column 3.1), due process complaints that resulted in hearings (fully adjudicated) (column 3.2), hearings pending (column 3.3), and due process complaints that were resolved without a hearing (column 3.4) should be reported as -9.  If, the reported in columns 3.1, 3.2, 3.3, and 3.4 are not -9, then produce an error report. Do not load into DANS.

If the total number of resolution meetings -for States adopted Part B Procedures (column 3.1) is reported as zero or -9, then Settlement agreements (3.a) should be reported as -9.  If, the reported in (column 3.1.a) is not -9, then produce an error report. Do not load into DANS.

If the total number of resolution meetings -for States adopted Part B Procedures (column 3.1) is reported as zero or -9, then Decisions within timeline - 30 day Part B Procedures ((3.2.a.2), and Decisions within extended timeline (only applicable if using Part B due process hearing procedures) (3.2.b) should be reported as -9.  If, the reported in (column 3.2.a.2), and (3.2.b) is not -9, then produce an error report. Do not load into DANS.

If the total number of resolution meetings -for States adopted Part B Procedures (column 3.1) is reported as zero or -9, then Decisions within timeline - 30 day Part C Procedures (3.2.a.1), should be reported with a value other than -9.  If, the reported in (column 3.2.a.1), column is -9, then produce an error report. Do not load into DANS.
If the total number of due process complaints that resulted in hearings (fully adjudicated) (column 3.2) is reported as zero or -9, then the decisions within timeline (column 3.2.a) and Decisions within extend timeline (3.2.b) should be reported as -9.  If, the reported in columns 3.2.a and 3.2.b are not -9, then produce an error report. Do not load into DANS.

Total number of resolution meetings - for States adopted Part B procedures (column 3.1), total number of Hearings -fully adjudicated (For all states) (3.2), and total number of hearing requests with a hearing pending (3.3), and due process complaints withdrawn or dismissed (including resolved without a hearing) (column 3.4) should be less than or equal to total number of hearing requests ((3).

Step 3: Year-to-year change edits

If no errors are detected in Step 3, calculate year-to-year changes and produce a report. If errors were found, do not calculate year-to-year changes.

PAGE  
Data Accountability Center (DAC) – Grant Award #H373Y070002
5

